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Aishwarya S
4MW18CS003
2020-2021

Microsoft Office Tools Workshop
Computer Science
Anusha
Christian English medium school and
Primary Scliool Athradi.
Udupi and Athradi.

From: 22-03-2021
To: 02-04-2021

90 hours
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I  Date Activity Conducted Signature oftheStudent

2o-03-2o21 Formulation of the proposal (10 hours)

pr
21-03-2021 planning and preparation of syllabus (10 hours)

B9
22-03-202122-03-2021 Workshop on basics of computers for school i  (4 horir;)

gr
Workshop on MS excel for school  1  (6 hours)

gr
23-03~2021 Workshop on  MS power point for schQQ!  1  (10 hours)

e}
24-03-2021 Workshop on MS word for school  1  (10 hours)

99?
30-03-2,021 Workshop on basics of computers for school 2 (4 hours)_-.^`

gr
3®-$3-\202131-03-2021 Workshop on MS excel for school 2 (6 hours)

`-,pe

Workshop on MS power point for school 2 (10 hours)

j¢
01-04-2021 Workshop on MS word for school 2 (10 hours) tJpe

02-04-2,021 Preparation Qf report and processing of feedbacks (10 hours)
.T
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Title: Awareness on basic Computer Skills to Government School Students.

Activity held at: Christian English

Objectives;

medium school and Primary School Athradi.

•    To foster among students an interest and confidence in using computers.

•     Show positive attitudes for adaptiiig to and coping with a changing society with widespread

utilizationofcomputers.

•TocreateanawarenessofwhatthemajorcomponentsQfcomputerareandhowtheyactasa

System.

•    To provide basic knowledge of using computers to students who come from rural and

economicallyweakersectionsofthesociety,therebyenhancingtheoverallqualityof

education by providing adequate resources.

Description:

I.Computereducationisapacofschoolcurriculuminnearlyalltheprivates§bQols,bowevera

lotofgoverrment,semi-goverrmenteducationalinstitutionsinourcountryarestilldeprived

of quality computer education.

2.Therearemanyreasons,unavailabilityofworkingandwell-maintainedcomputerlab

continues to remains one of the foremost reasons.

3.Computerscanmakeprocessofleaminginterestingaswellasknowledgerich.

4.Itcanattractthestudentstolearnprogressively,resultinginmoreindividualshavingmultiple

optionsofgoingtowardshighereducation,computerscreateopportunitiesforthemintoday's

jobmarketbyenllancingthequalityofeducationbeinggiventothem.

Outcomes:

•    Microsoft Word is the de facto standard in business for creating documents suQh as letters,

invitations, term papers, flyers, resumes, novels and other documents.

•    Powerpoint enables you tQ create dynamie pres§ntat±ons through the use Qf text, graphics and

animation. Slide presentations created with the software

screens for bu~siness, training or educational presentatiol
on proj ection
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•    Excel is a spreadsheet application, typically used to diaplay and manipulate numerical data.

Microsoft Excel provides data organization and analysis tools th.at enables you to sort, extract

and generate charts from spreadsheet data.

Learning from this activity:

•    Microsoft Office products help improve work efficiency with user friendly features that enable
easy and secure information sharing.

®    This Microsoft Office training is sHited for anyone who wants to irmprove their skills and
master Microsoft Office.

•    This short-term course aims at making participants experts in the most widely used application

packages of MS Office suite.

Images of Activity:



Latitude: 13.34911
Longitude:74.84539

I.

5:+###irfu

:::I:i¥#S.frREueghngxp
' - tia!Sf ffijg&

:. 'i 5



i



i;j&fi'iS;n€T                    .  ;3£ ,£u i gj



Team Members:
Latitude: 13.33052
Longitude:74.74915

4MW18CS003 Aishwarya S
4MW18CS008 drjali
4Owl8CS01l Anusha
4EN18CS013 Aq sa Bashser
4rmi8csoi4 Asha
4MW18CS020 C.handana HR
4Owl8CS026 Fathima Namiha
4Mwl8C.S044 Nameera Sulthana

Signature of the student Signature of the Signature of the Activity Signature of HOD
Faculty Advisor coordinator
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